	TAKE FIVE

	
CLUB:

	
Task/Event:

	
Location:
	
Date:

	Stop!  Think through the task(s)                                                                Yes       No

	Are we clear on what the task is?
	
	

	Do we have the required training, skills and licences for the task?
	
	

	Is our equipment correct for the task and in good working order?
	
	

	Do we have the right clothing for the task?
	
	

	Have we checked the conditions of the location?
	
	

	Do we need to notify anyone that this task is taking place?
	
	

	Look for hazards                                                                                            Yes     No

	Weather/environment
	Weather extremes, dust, water hazards
	
	

	Location/geography
	Remote with no phone coverage, heights, rocks etc
	
	

	Electrical
	Electrocution - wires, plugs, multi-boards etc
	
	

	External 
	Traffic, other people in the area, animals etc
	
	

	Manual handling
	Lifting, pushing, pulling, twisting, awkward positions
	
	

	Mechanical
	Impacts, entanglements, crushing, impaling, abrasions
	
	

	Psycho-social
	Stress, violence, harassment, substance abuse
	
	

	Thermal
	Hot or cold surfaces or substances
	
	

	Pressure
	Air, water, gas
	
	

	Radiation
	Sun, lasers, UV lights
	
	

	Fire/Explosion
	Open flames, combustible materials, electrical arching
	
	

	Assess the hazards                                                                                        

	What is the risk level?
	      Low                   Moderate                    High                     Extreme

	Make the hazards safe                                                                                 Yes      No

	Are all the hazards removed or at a low risk level?
	
	

	Have we put plans in place to manage any remaining risks? List details on back of page
	
	

	Does this all feel right?
	
	

	REMEMBER: if conditions change during any stage of your task/event, repeat your Take Five.
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